SERVICE AGREEMENT (ASSIGNMENT CONTRACT) 
REQUEST FORM

In case an INDIVIDUAL provides CEU with a service(s)
PLEASE SUBMIT THIS FORM TO THE HUMAN RESOURCES OFFICE

Please note that we cannot issue any contracts retroactively. Please fill in with capital letters or by the computer.
Details of the individual:

	Name (family and given names):
	

	Name at birth (if different from above):
	

	Country of citizenship:
	

	Permanent address:
	

	Place and date of birth:
	

	Mother’s maiden name (family and given names):
	

	Tax number (adóazonosító jel):

	

	Social security card number (TAJ szám)1:
	

	Name of the private pension fund:1
Please attach the copy of your membership statement or put your membership number!
	

	Identity card / passport number:
	

	Bank account information:
	

	 - Name of the beneficiary:
	

	 - Name and address of bank:
	

	 - Account number:
	

	In case of international bank transfer:
	

	  - International Bank Account Number (IBAN):
	

	· SWIFT / BIC (bank transfer within EU):

· ABA, FWD (bank transfer to USA):
	

	University from which highest degree obtained (only for new visiting faculty):
	

	Degree (only for new visiting faculty):
	


Details of the department:

	Department/Unit/ Center/Program:
	

	CEU entity (CEU Budapest Foundation or Közép-európai Egyetem):
	

	Start date of agreement:
	

	End date of agreement:
	

	Detailed description of the service:
	

	Gross fee:
	

	Payment schedule:
	

	Other payments (travel, accommodation, etc.):
	

	Name and position of the person who approves the service:
	

	Budget category:
	MA1017DEP1


� Only in case all taxes and social security contributions are to be paid in Hungary.






